
Children’s Sabbath is love made public. Use these three
letter templates to turn care into concrete action—calling
institutions to live their values, inviting neighbors into
collective effort, and standing with a specific child or
family. Each template includes a clear purpose and “use
when” so you can choose the right tool, add your local
story or data, name one specific ask with a timeframe, and
follow up. Protect privacy (especially for children), get
consent for stories, and share outcomes with your
community so momentum keeps building.

These are supportive templates, not scripts. The three
letters below are flexible starting points you can
customize to your voice, community, and context. Swap in
local data or a brief story (with consent), adjust tone and
length, and name one clear, time-bound ask. Use the
version that fits—calling an organization to live its values,
inviting neighbors into collective action, or standing with
an individual—and adapt as needed.

Quick ways to adapt

Replace bracketed fields with your details and add 1–2
local facts.
Keep dignity-first language; protect privacy for
children and families.
Make one specific ask with a deadline and a follow-up
contact.
Co-sign with partners or translate for accessibility
when helpful.
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Purpose
Calls on organizations to embody their mission and values.

Use When
You want a public statement, policy change, or program
support from an institution.

Subject: Request for Action on [Issue]

Dear [Organization/Leader’s Name],

As someone who values the mission and work of
[organization name], I am writing to call attention to
[issue] and to ask for your leadership in addressing it.

This issue is critical because [brief description of impact,
statistics, or a short personal story]. I believe
[organization name] has both the influence and
responsibility to [specific ask—e.g., release a public
statement, change a policy, fund a program].

Taking this action would align with your stated
commitment to [values/mission], and it would make a
meaningful difference in the lives of
[community/children/group].
I urge you to seriously consider this request and to share
your plan of action with the community.

Sincerely,
 [Full Name]
 [Affiliation, if relevant]
 [Contact Information]
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Dear executive director blair,

As someone who values the mission and 
work of your organization, I am writing to
call attention to weekend child hunger and
to ask for your leadership in addressing it.

This issue is critical because many students
rely on school meals and face food gaps on
weekends. I believe your organization has
both the influence and responsibility to fund
a Weekend Meals Backpack Program for 300
students during the 2025–2026 school year.

Taking this action would align with your
stated commitment to family well-being and
educational equity, and it would make a
meaningful difference in the lives of
children across the neighborhood.

I urge you to seriously consider this request
and to share your plan of action with the
community by October 15, 2025.

Sincerely,

jordan
parent volunteer, alex haley School PTA
555-123-4567 or jordan@jordan.com
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Purpose
Invites people to join collective action.

Use When
You want to gather support for an event, petition, or
grassroots campaign.

Subject: Join Us in Advocating for [Issue]

Dear Friends and Neighbors,

We are at an important moment in our community.
[Describe issue briefly]. This impacts all of us because
[share local example].

Together, we have the power to bring change. I invite you
to join me in [specific action—attending a city council
meeting, signing a petition, showing up at a rally]. By
standing together, we send a clear message that
[community value—justice, fairness, safety] matters here.

Please join us at [time/place/action step]. Let’s make sure
our voices are heard.

With gratitude,

[Your Name]
[Organization, if relevant]
[Contact Information]
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Purpose
Invites people to join collective action.

Use When
You want to gather support for an event, petition, or
grassroots campaign.

Dear Friends and Neighbors,

We are at an important moment in our
community. The crossing guard was removed,
and families report near-misses during morning
drop-off. This impacts all of us because
children walking to the Elementary school
are navigating high traffic without
dedicated support.

Together, we have the power to bring change.
I invite you to join me in signing the Safe
Routes petition, attending the City Council
meeting, and showing up for a neighborhood
walk-and-roll rally. By standing together,
we send a clear message that safety and
dignity for children matter here.

Please join us at Prathia hall Public Library
on Saturday, October 12 at 9:30 AM to prep
and sign the petition, and then at the City
Council meeting on Monday, October 14 at 6:30
PM. Let’s make sure our voices are heard.

With gratitude,

Ben
Neighbors Coalition
555-333-1234 or ben@ben.com
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Purpose
Advocates for fairness and dignity in a specific case.

Use When
You want to help a child or family access resources, fair
treatment, or reconsideration of a decision.

Subject: Advocacy on Behalf of [Person’s Name]

Dear [Decision-Maker’s Name],

I am writing to advocate for [person’s name] regarding
[specific situation—employment, health care, housing,
education]. It is crucial that [person’s name] receives [fair
treatment/resources/opportunity].

Currently, [briefly describe situation, impact, and
urgency]. This is not only about one person—it is about
ensuring that our community lives up to the principles of
fairness and dignity.

I strongly urge you to [specific request—review the case,
extend services, reconsider decision]. Doing so would
uphold [justice, equity, human rights, etc.].

Thank you for your time and consideration. I look forward
to hearing how you will act on this matter.

Respectfully,

[Your Name]
[Relationship to person/role, if relevant]
[Contact Information]
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Purpose
Advocates for fairness and dignity in a specific case.

Use When
You want to help a child or family access resources, fair
treatment, or reconsideration of a decision.

Dear Principal Wilson,

I’m writing to advocate for Maya, a 
10th-grade student at hall High School,
regarding temporary accommodations while she
recovers from asthma-related treatments. It is
crucial that Maya receives equitable access to
instruction and health-related supports.

Currently, Maya has missed eight instructional
days per her physician’s recommendation and is
at risk of falling behind in Algebra II and
English. 

I strongly urge you to approve homebound
instruction for four weeks; schedule a 504
meeting within 10 days; and coordinate
assignment delivery with Maya’s teachers.

Thank you for your time and consideration. I look
forward to hearing how you will act on this
matter.

Respectfully,

Marvin
Family Advocate
555-321-6767 or marvin@marvin.com


